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Submission of the final thesis 
Please do not fill in the verification file and assessment forms and do not hand them directly to your supervisors.The Faculty Support Services Office will forward these forms, along with further documentation to the supervisors.Further important information (Extension, change of title, links, deadlines, de-registration from the university register, issuance of certificates) can be found on our webpage.
Documents to be submitted with the application for a final thesis:
1. Application page 1 and 2 with:
         - Signatures of the first and second advisor
         - Your signature (Application page 2)
         - Signature HoBe (= Head of Board of Examiners) with deadline and earliest date for submission
2. If necessary, a proof for the academic backgound (copy of the last academic degree) of the external advisor. The application can not be accepted if this proof is missing!
3. Accompanying sheet FSO (= Faculty Service Office)
If signatures or pages are missing, the processing is considerably delayed! Hand-filled or incomplete forms can not be processed!
Registration of a final thesis
1. Complete only the "Application for issuance of a final thesis" (Final thesis application page 1). Incomplete applications or applications with handwritten data can not be processed by the FSO! Fillable fields are color-coded.
2. Save the completed form locally on your computer. So subsequent changes will still be possible.
3. Print out the entire document (12 pages) 
    and sign the "Application for issuance of a final thesis" (Apl. Final Thesis_B,C,FS,M,R,U,V_p.2). 
    The printed document differs from the online document in the layout.
4. First submit the "Application for issuance of a final thesis" with the publication declarations for approval and signature to the first and second advisor, then to the HoBe (= Head of Board of Examiners).
5. If the application has been signed and the HoBe has entered a deadline and a date of earliest submission, please submit the "Application for issuance of a final thesis" to the FSO. For sheets to be delivered see bottom of each page 
    (in grey letters).
In order to be able to process your application for the "Application for issuance of a final thesis", the Faculty Service Office (FSO) needs information on:
Your personal contact details: Address, telephone number,e-mail, birth date, city of birth
Your student data: matriculation number, course of studies, examination regulations version; 
Your Head of Board of Examiners (= HoBe)
Your First and Second Advisor
Instructions for filling in the "Application for issuance of a final thesis" 
and the "final thesis verification file"
Please provide a proof for the academic backgound (copy of the last academic degree) of the external advisor. This proof does not have to be submitted if the second advisor has already been assessor in the Faculty of Life Sciences. In case of doubt, the HoBe decides. The request for the issue of a  can not be processed if the advisor's proof is not available!
Personal Details Student
Details Study Course:
Details 1. Advisor (HAW):
Details 2. Advisor. extern or HAW:
This sheet does not have to be delivered.
HAW Hamburg, Fakultät Life Sciences, Ulmenliet 20, D - 21033 Hamburg
 
  
Mail Stud: 
to Head of Board of Examiners: 
  
The following title has been agreed with the examiners listed below for the :
I hereby apply for a  .
Name and Acad. Title 1. Advisor:   
1. Advisor (HAW):
Declaration by the 1. academic advisor for the review and publication (Theses with a grade worse than 2.5 will not be published) of the  written by  :
I do not agree with the online publication of the above-specified final thesis on the document server of HAW Hamburg.
 
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
With my signature, I confirm the above information and that I have taken note of and accept the guidelines for the publication of final theses of HAW Hamburg. 
(https://www.haw-hamburg.de/fakultaeten-und-departments/ls/fakultaetsservicebuero.html).
Apl. Final Thesis_B,C,FS,M,Oec,R,U,V_p.1
To be submitted with the application of the  
 --------------------------------------------------------------------------------------------------------------------------------------------------------------------
 --------------------------------------------------------------------------------------------------------------------------------------------------------------------
According to the GESR-ESLC-BM (APSO-INGI) §13, 2 the Examination Board appoints   as second assessor or examiner and approves the application for the issuance of a .
According to the GESR-ESLC-BM (APSO-INGI) §13, 2 the Examination Board appoints   as second assessor or examiner and approves the application for the issuance of a .
In accordance with the delegated authority of the faculty council decision of 17.11.2016, the Examination Board appoints   as second examiner and approves the application for the issuance of a .
In accordance with the delegated authority of the faculty council decision of 17.11.2016, the Examination Board appoints   as second examiner and approves the application for the issuance of a .
The Board of Examiners hereby approves the application for the issuance of a .
Details 2. Advisor extern or HAW:
                     HAW Hamburg, Fakultät Life Sciences, Ulmenliet 20, D - 21033 Hamburg
 
  
Declaration by the 2. academic advisor for the review and publication (Theses with a grade worse than 2.5 will not be published) of the  written by  :
Name and Acad. Title 2. Advisor:  
I do not agree with the online publication of the above-specified final thesis on the document server of HAW Hamburg.
 
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
With my signature, I confirm the above information and that I have taken note of and accept the guidelines for the publication of final theses of HAW Hamburg. 
https://www.haw-hamburg.de/en/university/faculty-of-life-sciences/studies-and-teaching/faculty-service-office/final-theses-and-transcripts/.
  
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
After this application has been accepted, no changes to deadline or topic can be made without the consent of the head of the Board of examiners. Such applications do not require to be made on a specific form, but a reason must be given. After a change of the title should be approved please fill in this form again and submit the new prints with the  
Signature Student Application for a :
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
Start date :   
To be filled in from the Head of the board of examiners or Faculty Service Office (FSO): 
Apl. Final Thesis_B,C,FS,M,Oec,R,U,V_p.2
To be submitted with the application of the . 
 
  
Start Date :
  
      
Accompanying Sheet FSO
Name and Acad. Title 2. Advisor:  
Name and Acad. Title 1. Advisor:   
to HoBe: 
Mail Stud.: 
FSO Ac. Sheet	 
To be submitted with the application of the . 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Date submission :
 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------
 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------
 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------
Examination file, 
Title :
Mail Stud: 
      
to: 
  
Documents to be presented (personally or by POST) with the :
To be filled by FSO:
Signature Stud.:  
_ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
If you want you can hand over the copies of the final thesis to the examiners personally. If you do so, please confirm it with date and signature below. The CD and the documents listed above will have to be submitted to the FSO even if you submit the thesis copies to the examiners.
2. Advisor:  
1. Advisor:   
 submitted on: 
Exam_File_B,C,FS,M,Oec,R,U,V_p.1
To be submitted with the .
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
Grade :
To be filled in by the HoBe:
 -----------------------------------------------------------------------------------------------------------------------------------------------------------------------
With my signature, I confirm the above information and that I have taken note of and accept the guidelines for the publication of final theses of HAW Hamburg. 
(https://www.haw-hamburg.de/en/university/faculty-of-life-sciences/studies-and-teaching/faculty-service-office/final-theses-and-transcripts/).
 --------------------------------------------------------------------------------------------------------------------------------------------------------------------
  
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
I hereby confirm that I am the author of the  presented. I have written the  as applied for previously unassisted by others, using only the sources and references stated in the text. 
verfasst von:       
Statutory declaration Student
Statutory declaration and Statement by the student regarding publication
I do not agree with the online publication of the above-specified final thesis on the document server of HAW Hamburg.
Statement regarding publication by the student 
  
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
Exam_File_B,C,FS,M,Oec,R,U,V_p.2
To be submitted with the .
HAW Hamburg
Fakultät Life Sciences
Fakultätsservicebüro
Ulmenliet 20
D - 21033 Hamburg
Exam_File_B,C,FS,M,Oec,R,U,V_p.3
To be submitted with the .
 
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
Overall appraisal, first advisor
Please fill in and sign this sheet and attach it as cover sheet to your printed overall appraisal and send it to the HAW Faculty Service Office (FSO).
The data media delivered with the thesis can be borrowed in the FSO. 
You may transmit it to the FSO University postal box (No. 160) in front of the canteen or send it by post to the address given.
Raum für Bemerkungen Fukultätsservicebüro
Raum für Bemerkungen Fukultätsservicebüro
1. Advisor:   
written by:       
 as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
HAW Hamburg
Fakultät Life Sciences
Fakultätsservicebüro
Ulmenliet 20
D - 21033 Hamburg
 
Signature:_ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Unterschrift 1. Gutachter
Unterschrift 2. Gutachter
Overall appraisal, second advisor
Please fill in and sign this sheet and attach it as cover sheet to your printed overall appraisal and send it to the HAW Faculty Service Office (FSO). 
You may transmit it to the FSO University postal box (No. 160) in front of the canteen or send it by post to the address given.
Raum für Bemerkungen Fukultätsservicebüro
Raum für Bemerkungen Fukultätsservicebüro
2. Advisor:  
written by:       
 as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
Exam_File_B,C,FS,M,Oec,R,U,V_p.4
To be submitted with the .
 Hints for the valuation of Thesis Documents
  
1
The Thesis is part of the final exam, completing the study of the individual student. 
2
By default the rules for a thesis project are valid according to the regulations for examinations (ABBM Allgemeine Bestimmungen für Bachelor- und Masterprüfungs- und studienordnungen in der an der Hochschule für Angewandte Wissenschaften Hamburg und für alle ab 2013 geltenden Prüfungsordnungen Allgemeine Prüfungs- und Studienordnung für Bachelor- und Masterstudiengänge der Ingenieur-, Natur- und Gesundheitswissenschaften sowie der Informatik an der Hochschule für Angewandte Wissenschaften Hamburg (APSO-INGI).
3
The completed thesis document is submitted to the Faculty Service Office in two printed and one electronical copy. The supervisors receive their copies from the school and keep their version for their records.
4
The valuation of the thesis is done by the two advisors with the two forms, which are sent with the thesis.
5
All facts considered for the valuation of the thesis must be documented in the valuation statement. The statements must specifically point out the grade without any doubt.
6
The thesis advisors valuate the thesis self-reliant and independent from each other. The grade must be between 1,0 and 5,0 as an integer with +/- 0,3. The possible grades therefore are: 1,0/1,3/1,7/2,0/2,3/2,7/3,0/3,3/3,7/ and 4,0 for "passed" and 4,3/4,7 and 5,0 for "failed". Definition of the grades (§20 ABBM and § 21 APSO-INGI): 1 = best; 5 = worst; 1 = excellent; 2 = good; 3 = satisfactory; 4 = fair enough; 5 = poor. And for all examination regulations from 2013 on “0,7” for outstanding achievements (§21 APSO-INGI).
7
The total grade of the thesis is calculated as the average of the two grades of the thesis advisors; if it is worse than 4,0 the thesis is “failed”. The thesis can - in exceptional cases - be repeated once more (§21 Paragraph 4 ABBM).
8
If the evaluation of the thesis is not unmistakably possible, an additional oral examination can be requested by either the student or the advisor at the examination board. The oral examination is the final examination and marks the end of the study (relevant for student loans according to BAFoeG).
9
The grade of the thesis will appear in the diploma as well as the title of the thesis project.
10
The valuation of the thesis should be completed six weeks after submission of the thesis. This deadline is binding since the thesis is usually the last exam of the student and because the completion of the study would be delayed unnecessarily.
To be submitted with the .
Exam_File_HS_Bachelor_ engl_p.5
written by:       
To be submitted with the .
as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
1. Structure and outline
Rationale for selection and sequence of individual chapters, informative value of headings and subheadings, fit between headings and subsequent content presented, balance between chapters in terms of relative weight and depth
Very conclusive
Conclusive
 Conclusive 
to some extent
Meets minimum requirement
Unsatisfactory
 Verbatim appraisal:       
2. Content
Introduction of the subject matter, presentation of the theoretical framework and foundations, appraisal of applicability of the theoretical framework regarding the objective, presentation of different solution alternatives, rationale for chosen solution strategy including criteria considered hereto, presentation of results, reasoning underlying solution, discussion of the latter, potential for optimisation or better alternatives
Very rich in substance
Rich in substance
Average substance
Little substance
Very little substance
Verbatim appraisal:
Exam_File_HS_Bachelor_ engl_p.6
written by:       
To be submitted with the .
as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
3. Novelty
Own initiative and ideas, independence in approach chosen, scientific innovation, creativity, new aspects
Very significant degree of novelty
Significant degree of novelty
Average degree of novelty
Little degree of novelty
No novelty
Verbatim appraisal:       
4. Methods
Appropriateness of method chosen, confidence in application, command of the use of method chosen, complexity of selected method
Very sound and diligent application
Good application
Average application of standard methods
Minor methodological mistakes
Severe methodological mistakes
Verbatim appraisal:       
Exam_File_HS_Bachelor_ engl_p.7
written by:       
To be submitted with the .
as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
5. Analysis and integration of the scientific literature 
Extent, depth, and critical reflection upon identifying, selecting and integrating the relavant literature
Exhaustive/very
comprehensive
Fairly comprehensive
Reasonable/
adequate
Acceptable despite lack of some essentials
Incomplete/lacking essentials
Verbatim appraisal:       
6. Language
Intelligibility, scientific style, reader-friendliness
Very good
Good
Adequate
Weak
Poor
Verbatim appraisal:       
Exam_File_HS_Bachelor_ engl_p.8
written by:       
To be submitted with the .
as agreed upon by the Head of the Board of Examiners (HoBe) :
Appraisal for the 
7. Formal aspects
Layout and formatting, figures, tables, listing of abbreviations, figures, tables, etc., sources, bibliographic citation, spelling, grammar
Excellent
Good
Adequate
Weak
Very weak/ severe mistakes
Verbatim appraisal:       
8. Strength of the work:
9. Weaknesses of the work:
Exam_File_HS_Bachelor_ engl_p.9
HAW Hamburg, Fakultät Life Sciences, Ulmenliet 20; D - 21033 Hamburg
 
  
Exam_File_B,C,FS,M,Oec,R,U,V_p.7
To be submitted with the .
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 Stamp, signature FSB
if applicable Extension:
2. Advisor:    
1. Advisor:   
written by:       
as agreed upon by the Head of the Board of Examiners (HoBE) :
The  
Text APSO m _ w
Teilform_APSO_m	
According to the GESR-ESLC-BM (APSO-INGI) §13, 2 the Examination Board appoints   as second assessor or examiner and approves the application for the issuance of a .
Teilform_APSO_w	
According to the GESR-ESLC-BM (APSO-INGI) §13, 2 the Examination Board appoints   as second assessor or examiner and approves the application for the issuance of a .
Text_ABBM_m_w
Teilform_ABBM_m	
In accordance with the delegated authority of the faculty council decision of 17.11.2016, the Examination Board appoints   as second examiner and approves the application for the issuance of a .
Teilform_ABBM_w	
In accordance with the delegated authority of the faculty council decision of 17.11.2016, the Examination Board appoints   as second examiner and approves the application for the issuance of a .
Text_intern_Expert	
The Board of Examiners hereby approves the application for the issuance of a .
08.2016
23.10.2013
aktuelle Version mit allen Skripten 
Mbr
B,M,U,V Antrag Abschlussarbeit
29.08.2016
	LastNameNachnameStudent: 
	FirstNameVornameStudent: 
	Course_Name: 
	Study_Course: 
	Examination_Regulation_no: 
	Enrolment_No: 
	InfoBoxHinweiseAusfüllen: 
	Print: 
	second_expert_name: 
	acad_title_second_scientific_expert: 
	address_2_scientific_expert: 
	Applic_FinalThesis: 
	Title_2_assessor: 
	Second_expert_intern_extern: 2
	Bitte geben Sie hier eine Telefonnummer an, unter der Sie für evtl. Rückfragen erreichbar sind.: 
	Bitte geben Sie hier die regionale Vorwahl ohne "0" z.B. "40" für Hamburg ein.: 
	Bitte geben Sie hier die internationale Vorwahl z.B. "+49" für Deutschland ein.: 
	Mail 2. GutachterIn (extern): 
	City_2_scientific_expert: 
	Zip_Code_2_scientific_expert: 
	State_2_scientific_expert: D
	Title_Stud: 
	Geburtsdatum Student: 
	Geburtsort Student: 
	Street_Stud: 
	City_Stud: 
	Zip_Code: 
	State_Stud: D
	Bitte geben Sie hier eine Telefonnummer an, unter der Sie für evtl. Rückfragen erreichbar sind.: 
	Bitte geben Sie hier die regionale Vorwahl ohne "0" z.B. "40" für Hamburg ein.: 
	Bitte geben Sie hier die internationale Vorwahl z.B. "+49" für Deutschland ein.: 
	InfoBoxPhoneStud: 
	Mail_Student: 
	HoBe_phone: 
	HoBe_Name: 
	HoBe_Mail: 
	Info_Box_HoBe: 
	Info_Box_PO: 
	Mail 1. GutachterIn: 
	Bitte geben Sie hier eine Telefonnummer an, unter der Sie für evtl. Rückfragen erreichbar sind.: 
	Bitte geben Sie hier eine Telefonnummer an, unter der Sie für evtl. Rückfragen erreichbar sind.: 428 75
	Bitte geben Sie hier die regionale Vorwahl ohne "0" z.B. "40" für Hamburg ein.: 40
	Bitte geben Sie hier die internationale Vorwahl z.B. "+49" für Deutschland ein.: +49
	first_expert_name: 
	acad_title_first_scientific_expert: 
	Info_Box_1_acad_expert: 
	Title_final_Thesis: 
	Textfeld: 
	Kontrollkästchen2: 0
	Kontrollkästchen2: 0
	Kontrollkästchen2: 0
	Datum Beginn der Masterarbeit: 
	Title_2_expert: 
	Datum Beginn der Masterarbeit: 
	DatumAntragsstellung: 
	Date_Sig_HoBe: 
	Abgabetermin: 
	Verlängerungjanein: 0
	Datum Abgabe Verlängerung: 
	Gutacht.Urk.liegt.vor: 0
	Datum Abgabe Verlängerung: 
	Gutacht.Urk.angef.: 0
	EintragimPOS: 0
	EintragimPOS: 0
	EintragimPOS: 0
	Anmeldg.im.POS: 0
	Datum Abgabe Verlängerung: 
	Datum Abgabe Verlängerung: 
	Abschlussnote: 
	Datum Abgabe Verlängerung: 
	Ges.Note.Abschl.Arb.: 
	Datum Abgabe Verlängerung: 
	Note.2.GutachterIn: 
	Datum Abgabe Verlängerung: 
	Note.1.GutachterIn: 
	Datum Abgabe Verlängerung: 
	Datum Abgabe Arbeit: 
	Zg.Urk.abgeholt: 0
	Datum Abgabe Arbeit: 
	Zeug.Urk.perPost: 0
	Datum Abgabe Verlängerung: 
	CDArchiv: 0
	CDBibliothek: 0
	akt.Stud.Mail.System: 0
	LaufzettelimUmlauf: 0
	LaufzettelanStudent: 0
	Abg.Abschl.Arb.Post: 0
	Anzahl abgegebene CDs: 0
	Anzahl abgegebene CDs: 0
	Anzahl abgegebene Exemplare: 0
	Anzahl abgegebene Exemplare: 0
	abzgebendeUnterlagen7: 0
	abzgebendeUnterlagen6: 0
	abzgebendeUnterlagen3: 0
	abzgebendeUnterlagen4: 0
	abzgebendeUnterlagen2: 0
	abzgebendeUnterlagen1: 0
	Datum Abgabe Arbeit: 
	ArbeitanZweitgutachter: 0
	Datum Abgabe Arbeit: 
	ArbeitanErstgutachter: 0
	Note.2.Gutacht.: 
	Datum Abgabe Verlängerung: 
	Note.1.Gutacht.: 
	Datum Abgabe Verlängerung: 
	Anzahl abgegebene Exemplare: 0
	Date_Final_Mark_HoBe: 
	Datum Abgabe Verlängerung: 
	Date_Sig_Publication: 
	Datum Beginn der Masterarbeit: Only the following marks are possible: passed with: 1.0; 1.3; 1.7; 2.0; 2.3; 2.7; 3.0; 3.3; 3.7; 4.0;  failed with: 4.3; 5.0 and for all examination regulations from 2013 on 0,7 for outstanding achievements.
	Datum Beginn der Masterarbeit: Only the following marks are possible: passed with: 1.0; 1.3; 1.7; 2.0; 2.3; 2.7; 3.0; 3.3; 3.7; 4.0;  failed with: 4.3; 5.0 and for all examination regulations from 2013 on 0,7 for outstanding achievements.
	Datum Beginn der Masterarbeit: 
	PAVName: 
	Datum Beginn der Masterarbeit: 
	: 
	Type_of_Thesis: 
	Name Vorname 1. Gutachter HAW: 
	Datum Beginn der Masterarbeit: 
	designer__defaultHyphenation: 



